Counselling and Psychotherapy Portal

ASPA Members Quick Reference Guide

1) Open the portal here: http://portal.pacfa.org.au/

2) Scroll down and login using your email address and password (first time users select the
forgot you password link)

Account / Login Association PD Events
Email * Practical Ethics for Practical Ethics for Practical Ethics for
Counsellors & pAc;A' Counsellors & PAc;A' Counsellors & PAc;A'
Psychot Psychot C Psychot [

$165.00 - $165.00 b $165.00 i~

Password *
Forgot your password?

Practical Ethics for Practical Ethics for
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Psychot Psychot (&

@ remember me $165.00 e §165.00 it s

3) Select ASPA under the Member Assocaitions menu or the ASPA logo in the lower rotating
banner
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4) Select Renewals from the menu on the left

L MyAccount ~ ' Cartis empty ~
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Memberships Phone: Please contact us by email
Renewals Website: http:/fwww.somaticpsychotherapy.asn.au
Merchandise ABN: 54 262 453 260
Professional Development The Australian Somatic Psychotherapy Association (ASPA) was created in July 2011 when two pre-existing Australian
Somatic Psychotherapy Associations (AASP and ASIA) joined together to form one larger association.
The Association provides support. guidance, professional standards, development and credibility for those who practice as
Membership Associations Somatic Psychotherapists in Australia. ASPA acknowledges and draws on the wisdom of its members, while honouring and
holding to the heritage of Somatic Psychotherapy within a community of skilled and dedicated practitioners. ASPA
ASPA endeavours to raise the overall status and profile, and increase awareness of the benefits, of Somatic Psychotherapy to both

the medical community and the public.
CARPAV . . . . . .
Somatic Psychotherapy is a professional discipline, which adds a further dimension to verbal psychotherapy in that it is
GANZ grounded in the belief that thought, emation and bodily experience are inextricably linked. Emphasis is on the uniqueness of
the individual and the innate capacity of the human body/mind to move towards healing and growth. Inclusive of verbal

PACFA psychotherapy. the work can also be informed by bodily experience and somatic technigues including the recognition of non-
QcA verbal signals and with permission of the client, negotiated. appropriate. therapeutic touch. Warking in this holistic way,
within the safe holding of the developing therapeutic relationship, clients are empowered to gain a deeper understanding of
their experience, both present and past. It is through this process that change is facilitated and skills for living developed.

5) The renewal options are listed and you must select the appropriate renewal
a. Members who are not practising should select ASPA 4

ASPA 4 EARLYBIRD Renewal - Affiliate and Non-Practising Members of All
Levels

Q'l AS P A CODE: ASPAT10

Prchothorsgy Aswcution

ASPA membership is renewable on an annual basis, the annual membership period running from July to
June eachyear. Affiliate members... more —

b. Affiliate members should select ASPA 4

ASPA 4 EARLYBIRD Renewal - Affiliate and Non-Practising Members of Al
Levels

&l AS PA CODE: ASPA11D
h—
Prycterthiragey Amocation

ASPA membership is renewable on an annual basis, the annual membership period running from July to
June each year. Affiliate members... more —

c. Training Associate members should select ASPA 5

ASPA 5 EARLYBIRD Renewal - Training Associate

CODE: ASPA120

WASPA  s93.00

Australan Somete
Pyt gy hanecation

ASPA membership is renewable on an annual basis, the annual membership period running from July to
June each year. Taorenew your ASPA . more —



d. Associate members should select ASPA 6

ASPA 6 EARLYBIRD Renewal - Associate

CCODE: ASPA130

asfﬁ ASPA  s204.00

Aagmtralan Somas
Pipchst ooy Associstion

ASPA membership is renewable on an annual basis, the annual membership period running from July to
June eachyear. Torenew your ASPA... mare —

e. Member and Clinical members should select ASPA 7

ASPA 7 EARLYBIRD Renewal - Members and Clinical Members (with optional
PACFA renewal)

@ ASPA CODE: ASPA140

\ Amtralan Somats
Pryrhothoragy Aseciation

ASPA membership is renewable on an annual basis, the annual membership period running from July to
June each year. [fyou are a PACFA.. more —

6) Once you have selected the appropriate renewal product the renewal form will be
displayed. You must complete the renewal form and then click the PURCHASE button

7) You will see the “item added to your cart message”. Press CHECKOUT

The product was added to your cart

ASPAX EARLYBIRD Renewal - Your membership level

1 000

|

8) The Delivery Options screen will be displayed. Just press CONTINUE
Change
B Delivery Options

Free delivery

You can leave us a comment here

Please refer to the Terms and Conditions for the Counselling and Psychotherapy Portal for processing times for
membership applications. refund conditions for Professional Development bookings and delivery terms for
merchandise purchases

If you have any queries about your Order, please contact the relevant association

Billing Option



9) The Payment screen will be displayed. Enter your details and press SUBMIT MY ORDER

I3 silling Option

| Credit card Other Payment Options

Select a card *

MasterCard ¥

Card number*
[

Cardholder's name *

Expiration date *
! (mmdyy)

CVv2+
What is cw2

] Select this check box to accept the PACFA Portal Terms and Conditions.

SUBMIT MY ORDER

10) You will then be shown the acknowledgement screen

A My Account ¥ &' Cart is empty ~
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HOME MEMBER ASSOCIATIONS LOGIN | REGISTER MY DETAILS PROFESSIONAL DEVELOPMENT ABOUT US FAQS  CONTACTUS

Home : Your order has been received

Order

‘ Q Order placed Your order has been placed successfully.

MY ORDER DETAILS VIEW ORDERS CONTINUE SHOPPING »

11) Now you should go to your Client Profile and ensure your PD and Supervision details (if
applicable) have been entered.



12) Select The My Account link from the top right corner and a menu will appear.

13) Select PROFILE DETAILS from the menu
m ¥ Cartis empty v

Counselling &Psychotherapy Portal ( Q|

Craig Bennett

Profile details
Dowrloads

Orders

PROFESSIONAL DEVELOPMENT|

MY DETAILS

MEMBER ASSOCIATIONS LOGIN / REGISTER

HOME

Home : Your order has been received

Saved Memberships

Order
Sign out

CONTINUE SHOPPING >

MY ORDER DETAILS VIEW ORDERS

MY ACCOUNT PORTAL CUSTOMER SERVICE
Orders Aboutus About your options

14) Select the LOGS tab

& Cartis empty ~

Q

L My Account v

Search
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MY DETAILS PROFESSIONAL DEVELOPMENT ABOUTUS FAQS CONTACTUS

HOME MEMBER ASSOCIATIONS LOGIN / REGISTER

Home - Editing profile

Profile details

User account information

15) To add your PD select ADD A NEW ENTRY

CPD Hours Log Client Hours Tracking

Review hours | Add a new entry

between PD Activity dates -

FILTER REMOVE FILTER

CPD Activity CPD Activity Name Training Provider CPD Category Time Points
{in hours)

Date
Totals: 0 0




16) Enter the PD details and press SAVE for each PD activity.

Add a new entry1 Review hours

How to log CPD Activities

To add a new CPD Log entry, enter the date for the CPD actity undertaken and complete the details in the other columns. You should add a separate entry for
each CPD actmvity. The CPD points will calculate automatically once you save your CPD entry.

NOTE: If you are not a PACFA Registrant, you do not have to complete the CPD Category column

CATEGORY A: Person-to-person courses, workshops. and confe and online facik d courses.
CATEGORY B: Facilitated | g groups; imparting lling and psychotherapy knowledge through pr . teaching. research and publication
supenvision above the annual renewal requirement
CATEGORY C: Contributing to the ¢ ling and psychotherapy profession through involvement in PACFA or Member A { Boards or C i . self-
directed leaming logged in a reflective journal, including reading psychotherapy and counselling journals or books, online non-facilitated courses. and peer
learning groups

CPD Activity Date CPD Activity Name Training Provider CPD Category Time

(in hours)

[ el ' ; o i Not Applicable ¥ =

™}

l‘. A v 14 v O

Mon Tue Wed Thu Fri Sat Sun

28 28 30 A hE2{ )3 4

Training Provider CPD Cat Time Points
5/L:8 7 8 9 10 1 d w2 (in hours)
12 13 14 15 16 17 18 Totals: 0 0

19 20 21 22 .23 28 25

26 27 28 29 30 31 1

17) Now Enter Client Hours by selecting the CLIENT HOURS TRACKING tab

Profile details

CPD Hours Log Client Hours Tracking Supenvision Log

Add a new entry | Review hours

18) Select ADD A NEW ENTRY

19) Enter the Client Hours and select the correct “type of client contact” and press SAVE.

Student Client Hours ¥

— All -
REMOVE 5 dent Client Hours

Intern Client Hours
Client Hours

e Training Associates: Select Student Client Hours
e Associates: Select Intern Client Hours
¢ Member and Clinical: Select Client Hours

type of client contact:

FILTER




20) Now Enter Supervision details by selecting the SUPERVISION LOG tab
21) Select ADD A NEW ENTRY
22) Enter the details and select SAVE

23) Now SIGN OUT by selecting the My Account link and the SIGN OUT option.



